
	CBBI Request for Travel Internship Form 2022

	Name:
	Discipline:

	Mentor(s): 
	Start Year at Notre Dame:

	Awarded CBBI Fellowship:
 FORMCHECKBOX 
 Yes

Years of Award:





 FORMCHECKBOX 
 No

	Courses Taken (this graduate program; list course number and title): 


	Graduate GPA:

	Current Research Activities (describe research and goals of research , the cross-disciplinary components of your research and how your research will benefit from cross-disciplinary training, do not exceed 1 page):



	Publications (include manuscripts published, in press, and in preparation; list authors, title, journal, year, volume, and pages):



	Dates of proposed research internship:


	Internship mentor(s) (name, institution, department, city, state, country):



	Brief description of internship project and goals:


	If you are a chemistry student, describe how this internship will provide you with significant training in a biological-related discipline. If you are a biochemistry or biology student, describe how this internship will provide you with significant training in chemistry.


	Will the internship lead to a publication(s) with the internship mentor?


	Are there any tools/technology learn during your internship that you will bring back to the lab?



	Have arrangements been made with internship mentor?



	Travel Budget (if air, attach Expedia or similar search for the internship dates from South Bend or O’Hare/Midway (approval to/from another airport must be obtained) ; if using personal car, calculate mileage at a rate of $0.55 and also attach Expedia search for air fare; the lower cost of either mileage or air fare will be covered):

	From SBN or Chicago to internship site roundtrip:
	
	 FORMCHECKBOX 
 Air

 FORMCHECKBOX 
 Car
	Estimated Cost:

	From internship site to another research site: 
Days at other research site:
	
	 FORMCHECKBOX 
 Air

 FORMCHECKBOX 
 Car
	Estimated Cost:

	If using Car, enter number of miles roundtrip and cost

​​_______ number of miles roundtrip x $0.55 = $

Cost of flying (attach Expedia search): $

Enter in the budget the lesser of Car or Air

	If multiple trips to the same destination:
number of trips: _____
length of each trip: ​​​​_______________________________

	Reason for multiple trips to the same destination:

	Type of lodging at internship site:  FORMCHECKBOX 
 Dorm  FORMCHECKBOX 
 Room in pension or house  FORMCHECKBOX 
 Other, specify ___________

Attach documentation for lodging

If other (apartment, motel, hotel), provide justification:
Cost of lodging at internship site per month:

x ___ months 
Cost of lodging at secondary site per day: $

x ___ days

Estimated costs of lodging for duration of internship:



	Additional travel expenses (transportation from airport to internship site, luggage fees, etc.; list items, mode of transportation (eg bus, subway, train, etc.) and provide justification):



	Total amount requested:

	By signing below, student agrees to give a presentation describing research internship and complete an internship report within 1 month after completion of research internship.  Student also acknowledges the provisions below associated with the travel internship.

	Student’s Signature:


	Date:



	Mentor’s Signature:


	Date:



	

	To be completed by CBBI Program

	 FORMCHECKBOX 
 Approved

 FORMCHECKBOX 
 Declined

 FORMCHECKBOX 
 Defer
	Amount Approved: $________________

Initials and Date: ___________________

	· Approval expires 1 year after approval date; travel must start within 1 year of approval date

· If travel is delayed beyond 1 year of approval date, a request for extension must be submitted in writing

· Internship is approved for the internship mentor and institution.  If internship site (internship mentor and/or institution) changes, student must request approval in writing

· A travel expense form (including receipts) must be completed.  Actual costs for travel and lodging will be reimbursed up to the approved amount.  If costs exceed the amount approved, mentor is responsible for the difference. 

· Expenses covered: roundtrip travel to internship site via air, bus, car, and/or train, and lodging (dormitory or equivalent).  Only car mileage and/or toll fees will be reimbursed; costs for rental car, phone, and food are not covered. Luggage fees will be reimbursed up to $60 each way; overweight luggage fees will not be reimbursed.



The CBBI Program will help defray costs of internship travel for students participating in CBBI activities and for CBBI fellows subject to availability of funds and the number of students requesting support.  Only the costs of air fare or mileage for car and lodging will be considered.  The student and his/her thesis advisor are responsible for making internship arrangements.  Return one completed electronic copy to cbbi@nd.edu.  There are three deadlines: March 1, July 1 and November 1.


